STUDENT TEACHING OPENING SEMINAR

AGENDA

2011
1. Syllabi can be obtained from my (Dr. Sanderson’s) webpage. 
2. Major requirements for your notebook include but are not limited to:  all typed lesson plans and unit plans, typed resume’ (let career services help you!), typed two-three page reflection paper at the end of the field experience, copies of all 3 self, mentor, and university supervisor’s evaluations, attendance sign in sheet, daily class schedule, school handbook, and discipline policies, GACE results, etc.  
3. All lesson plans must be approved (reviewed and initialed) by the mentor teacher at least ONE WEEK prior to implementation. YOU WILL submit ALL lessons for the next week on FRIDAY prior. 
4. The unit plan must be approved prior to its development to make sure that it is in line with the mentor’s program. PLAN WELL IN ADVANCE!!  

5. Read and have a working knowledge of the student teaching handbook provided by the COE.

6. E-mail your university supervisor by 5:00pm each Friday with your weekly reflections (no less than two paragraphs in a word document attached to the email).

7. Remember to have your mentors submit their evaluations on line and print you a copy before submitting the evaluation http://asp.valdosta.edu/sta/
8. Make sure you SUBMIT for REVIEW your (3) lessons observed by your supervisor to yourself and to your supervisor (ASAP) the day you are observed. You will complete your evaluation in live text (refer to instructions in your ST Handbook). You will label your lessons that you submit as: Lesson Plan for 1st self-evaluation, Lesson Plan for 2nd self-evaluation, and Lesson Plan for 3rd self-evaluation.
9. Complete all of your Field Experience forms by Friday, January 13th in your form box for LT.  EDUC 2110/20/30, SPEC 3000, KSPE 3700, KSPE 4710, KSPE 3460, and KSPE 3911.  
10. Attendance at public schools- Required. In an emergency: make sure you Call (home, cell, work numbers) and e-mail your school mentor and university supervisor until you make contact with each of them. We do not want to show up to observe your lesson and you are not present at the school!! If this occurs you will receive a concern form if no contact has been made with both your mentor and supervisor! 
11. Professionalism- HPE attire, NO piercing (females lower ear lobes only), NO visible tattoos, punctuality, daily responsibilities, initiative, etc. (Show up early, and stay late. Do not complain. Ask to do extra things that will enhance the program where you are student teaching as well as assisting your mentor.) If you are late or are leaving early, you will receive a concern form and may be removed from your student teaching placement.   

12. Responsibilities: Attend ALL COE meetings, KSPE seminars, Career Day, and school faculty meetings, bus duty, lunch duties, conferences, etc. with your mentor are ALL mandatory!
13. Coaching- Only on your time. Those duties will not supersede your student teaching responsibilities. If your mentor leaves to go coach, you can meet them after your teaching responsibilities are OVER. You do not leave early for games, tournaments, etc…. You do not miss any meetings due to outside coaching responsibilities. If this occurs, you will be written up on a concern form and may be removed from your placement. 
14. Take GACE Content (115 and 116) as soon as possible. Go to www.gace.nesinc.com for testing information. You cannot receive an S for student teaching if you have not taken both tests and show proof in your ST notebook. A copy of your teacher education page in banner will suffice as proof. 
15. Get after it!! Be energized! View the glass as being half-full! Be a positive person! Be a team player, and take initiative. Implement new activities and use different teaching styles. Do not make excuses for not being a great teacher. No one will prevent that from happening. Think and act like a teacher!!! You need to be able to show effective progress and growth in your teaching and planning. Always be Professional in everything you do. BE SMART!!!!
16. E-mail an attached word document of your teaching schedule to Dr. Sanderson and your supervisors by Wednesday January 11th by 5pm. This means where you are teaching each class (gym, classroom (#), where they are located—freshman annex, main building), times you are teaching, what grades, what subjects. Make sure you include planning, morning duties, bus duties, cafeteria duties, etc….. Make sure your name and the name of your school is on the top of your document. ****************
17. You need to make out a 15 week tentative schedule of the subjects, activities, games you plan to teach, so we will know what you are tentatively teaching before we visit (this needs to include any program that is scheduled that may hinder your ability to instruct class (Dare, school pictures, school programs, CRCT). Email this to your university supervisor and Dr. Sanderson as an attached word document by Friday, January 13th  by 5pm.  Make sure your name and the name of your school is on the top of your document.
18. You are at your placement for 15 weeks. Make every attempt to teach as many classes, days, and weeks that you can. The more experience you receive, the better you will be when you receive your “own” classes!! You do not decide when you begin teaching or when you end. That is the decision of your mentor teacher along with your university supervisor. (Note:  If any of you were to student teach in a “solo” format for less than 10 weeks, we would consider you a minimalist!! Your teaching schedule has nothing to do with the requirements of early childhood, middle grade, or special education majors who might also be student teaching. If they are required to teach less (due to teaching 5-6 different preps and student teaching over a couple of semesters), your experience will simply be more extensive and probably richer. 
19. HAND deliver the letter you received today to your mentor tomorrow. We will ask if your mentor received this letter on our first visit.

20. You will video tape yourself teaching two different times during the semester and complete a 2-page reflection to be turned into Dr. Sanderson with your videos. This is not the same 15 minute video that you will submit in your Teacher Work Sample to TPAC. You should analyze yourself honestly about your weaknesses, strengths, vocabulary, transition skills, management skills, etc... Make sure whoever is videotaping you is not talking to anyone. Also, make sure we can hear you, see you, and see your interaction with students. You will find a video release form on my webpage. Convert all video’s to DVD; if your camera is not a dvd format (media services in the library will convert those for you; give them 48 hours to complete). This requirement will help you to improve your teaching for your Teacher work sample. See your due date handout for your turn in dates. We will accept mini DVD’s if all your media is on ONE disk. This DVD should have from the moment students enter until they exit! 
21. You will complete an Impact on the P-12 learner project. This will be on one class of students for no less than 9 intervention meetings. See my webpage for additional requirements. YOU WILL submit for review to Dr. Sanderson by April 20th at 5pm (or before).  You will turn in a hard copy in a separate notebook from your student teaching notebook. 
22. YOU WILL submit for REVIEW an “exemplary” lesson plan to your Supervisor by April 20th at 5pm (or before).
23. YOU WILL submit for REVIEW an “exemplary” unit plan to your Supervisor by April 20th at 5pm (or before).
24. YOU WILL submit for REVIEW your Portfolio to your Supervisor and Dr. Sanderson by April 20th at 5pm (or before).

25. If any of the requirements for KSPE 4790/4800 are not completed to the satisfaction of this department, you will receive a “U.”
26. You will receive a written concern form if you are not compliant with VSU, HPE department, or your schools rules/requirements. If you receive an action plan on your concern form and you do not comply with the written action plan, you can be removed from your placement and receive “U” for student teaching. (Ex. Receiving several 1’s and 2’s on your first official observation may result in having a concern form completed based on your unsatisfactory teaching). 
27. If you have a job, you do not need to let it conflict with student teaching or you will have to make a choice between the two.

28. We cannot issue “incompletes” for Student teaching. You will receive either a satisfactory or unsatisfactory for student teaching. So do the right things for 15 weeks!
29. Log into www.EDmodo.com at least once a week! You must set up an account. Dean Hull will discuss this information for your Teacher Work Sample more in depth. Complete and submit the Teacher Work Sample no later than March 30th in Livetext. Make sure you submit for review your TWS to the HPE account before submitting to TPAC. 

30. Be prepared on the date given for your post fitness testing. Time and date TBA
31. (Basic )KSPE 4800 requirements (see syllabus for more in depth information) - major requirements include:  attend all scheduled seminars for HPE and the COE; make sure your e-portfolio is completed prior to last seminar; and present (professionally) your portfolio, and fitness testing assessment.
32. Next Seminars- See attached sheet or my webpage for details……  
33. Questions or concerns?
34. Adjournment to meet personally with your supervisors.
Dear Public School Mentor, 

First, it is imperative that you realize how important you are to the education of the students within the Department of Kinesiology and Physical Education. Your role during the student teaching process is vital, and we appreciate your invaluable service as well as your input. If you have any questions, please do not hesitate to ask anything of your assigned university supervisor.  

The following items represent a listing of tasks, concepts, and roles that, will allow the student teaching experience to be both clear and enjoyable for you.

· Please allow the student teacher to begin taking over warm-ups, activities, and/or classes as soon as you feel confident in their abilities. We would like our students to begin solo teaching some classes by the beginning of the 2nd week or the beginning of the 3rd week of their placement. Of course, we are leaving the periods for beginning the solo teaching and ending solo teaching up to your discretion. Our students have had 9 weeks of experience teaching and writing lesson plans at the elementary, secondary, and adaptive areas over the last 3 semesters. Most student teachers should be ready to teach very quickly.

· In preparation for the teacher candidate to take over classes, please help map out the entire fifteen-weeks with them during the first couple of days of their arrival.

· If your student teacher is arriving late, missing school, starting classes late, getting to classes late, not turning in lessons for approval at least one week in advance, not being cooperative, etc.., please contact their university supervisor immediately. If you are unable to reach their supervisor, please email or call Dr. Sanderson (615-294-8742 cell).  

· We recognize that we are on your “turf” and value your needs as an educator. Your motivation to teach within the bounds of your unit organizational structure and/or your annual plan is completely understandable. Please allow for some flexibility with both content and teaching strategies/styles with the student teacher in order to help them get the “full” experience of teaching.   

· Please make sure you observe and evaluate the student teacher on the three dates the supervisor observes. Evaluation forms are available online; please complete them at the following link:   http://asp.valdosta.edu/sta/
· Every lesson written by your student teacher must be on our HPE template. If you approve the lesson, please initial the lesson plans one week prior to instruction.  

· Student teachers must wear their HPE issued attire and VSU ID every day. If you are not allowed to wear shorts or hats inside the building, nor are they.  

· Student teachers are not allowed to leave campus for any reason (they cannot go get lunch or run errands), unless they are attending a COE or a HPE function. You will have all of those dates, so you will know ahead of time if a student needs to leave or will be gone for any VSU function.

· If student teachers are asked to assist with coaching, those duties cannot supersede student teaching responsibilities.

· Students will need to be videotaped several different times during their solo teaching, please help your student teacher schedule these around other preplanned events for your school. 

Thank you, 
Dr. Sonya Sanderson
Undergraduate Coordinator (HPE Teacher Certification Program) 
229-333-7170
slsanderson@valdosta.edu

