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VALDOSTA STATE UNIVERSITY

DEPARTMENT OF SPECIAL EDUCATION AND COMMUNICATION DISORDERS
MAIL
    1600 North Patterson Street  · Valdosta, Georgia  31698-0102
PHONE
    229-333-5932  · FAX    229-333-1335
To:
Mentor Teachers and Principals 

Practica in Early Childhood Inclusive Education 

We would like to take this opportunity to thank you for volunteering to work with practicum students (pre-service teacher education students) at Valdosta State University.  Your partnership is essential in providing practicum students with opportunities to apply what they are learning in classroom situations.  We hope that the enclosed information will assist the practicum student, practicum instructor, university supervisor, and mentor teacher in completing the requirements for the practicum experience.

Practicum students will attend classes on campus and participate in a field experience in a public school setting designed to help them apply early childhood theory into practice.  During the field experience, practicum students will be required to participate and to observe in a classroom under the supervision of a mentor teacher, who will work closely with the university supervisor responsible for observing and providing feedback to the students.  

Practicum students are required to accrue a minimum of 40 hours in their classrooms for the field experience credit. In addition to completing the necessary hours, practicum students must successfully accomplish assignments given by their university instructors and practicum instructor.  Failure to fulfill hours or participation requirements will result in an unsatisfactory (“U”) grade for the practicum.

It is expected that students will be successful in completing all hours and assignments.  If problems arise for either the mentor teacher or the practicum student, it is expected that the university supervisor will be contacted immediately.  The Department of Special Education and Communication Disorders office telephone number is 333-5932.

On behalf of the faculty of the Department of Special Education and Communication Disorders, I would again like to express our appreciation to the principals and teachers who allow our practicum students to come into their schools and classrooms.  Please speak with your university supervisor or the practicum instructor if you have any additional questions regarding the practicum.

Thank you!

Karla Hull
Karla M. Hull, Ed. D.

Department Head

khull@valdosta.edu
VSU - Practicum Supervisors:
Dr. Carol Barnett

Tel: 219-1319

Dr. James Ernest

Tel: 219-1315
Confirmation of Practicum Responsibilities for Practicum Student and Mentor Teacher
Department of Special Education and Communication Disorders
Valdosta State University

Semester/Year  ______________ School  _______________________  Grade level  ________

Practicum Student

I understand and accept the following responsibilities.  As the practicum student, I must:

· adhere to the agreed upon schedule for arrival, departure, duties, and meetings, as determined by the practicum instructor and mentor teacher;

· maintain a professional role with the university supervisor, practicum instructor, mentor teacher, school personnel, and children;

· complete all assigned tasks, including lesson planning, on time and with quality;

· solicit and accept feedback from the mentor teacher and peer-observer regarding lesson plans and teaching; 

· solicit and accept feedback from the university supervisor regarding lesson plans and teaching; 
· reflect regularly on professional performance and discuss these reflections with supervisors; and
· complete Teacher Candidate Self-Evaluation of Dispositions. 

Practicum Student______________________________________
Date_________________

Mentor Teacher

I understand and accept the following responsibilities.  As the mentor teacher, I must:

· provide the practicum student with curriculum materials and information on children as needed;

· establish expectations regarding teaching schedule, classroom management, and lesson plans;

· approve and sign lesson plans prior to their implementation; students may not teach without plans;

· provide specific feedback on the progress of the practicum student to the student and VSU;
Your practicum students will provide you with the following: 
· complete the “Teacher Candidate Observation Instrument” form for at least one observed lesson;

· document and sign the practicum student’s hours on the time sheet provided; 
· complete the “Mentor Teacher Evaluation of Teacher Candidate Dispositions”; and
· complete the “Final Evaluation of Practicum Student.”
Mentor Teacher_______________________________________
Date_________________

Practicum Responsibilities for University Supervisor
Department of Special Education and Communication Disorders
Valdosta State University

VSU University Supervisor

Before practicum students report to their assigned schools, the VSU university supervisor must:

· meet with the appropriate school administrator, unless another contact person is designated, to give him/ her a copy of the Practicum Handbook and discuss practicum requirements; 

· give contact information to the school administrator and mentor teachers; and 

· meet with the mentor teachers, as directed by the school administrator.


During the field experience, the VSU university supervisor must:
· schedule observations;
· observe the practicum student and provide feedback on the “Teacher Candidate Observation Instrument” form;

· conference with the practicum student following observations;

· conference with the mentor teacher following observations;

· document areas for improvement and/or determine unsatisfactory performances; 
· collect the videotape and corresponding materials prior to completion of practicum.

After the completion of the field experience and during the last week of classes, the VSU university supervisor must:

· determine the grade for the field experience for the practicum student;

· evaluate and determine the grade for the practicum portfolio of the practicum student; 
· record the grade for the field experience and practicum portfolio on the sheet, Table of Contents and Evaluation for Practicum;
· remove the requirements from the portfolio as stated on the Table of Contents and Evaluation for Practicum, and place these in the departmental practicum folders;
· complete the Field Experience Record that is stapled to the inside front of the practicum folders; 

· complete with other instructors and file in practicum folder the University Instructor Evaluation of Teacher Candidate Dispositions. 

Dress Code and Discipline

Department of Special Education and Communication Disorders
Valdosta State University
Appropriate Dress for Practicum

The dress of the teacher candidate is expected to meet the requirements provided in the participating school's dress code. In addition to the school’s dress code, the Department of Special Education and Communication Disorders has adopted the following criteria: 

a. In all situations, teacher candidates are not to wear jeans, jumpsuits, overalls, sweats, shorts, tank tops, tee shirts, or gang-related attire. The only exceptions are those specific situations that would require jeans, such as a field trip to a farm or an activity that requires the teacher candidate to be on the floor involved with potentially messy materials. School approval for these exceptions is required.

b. Teacher candidates (female) may wear earrings, necklaces, wrist bracelets, and finger rings. All other such accessories will not be allowed, including nose rings, lip rings, tongue studs, eyebrow rings, and similar jewelry.

c. Teacher candidates (male) may wear necklaces, wrist bracelets, and finger rings. All other such accessories will not be allowed, including nose rings, lip rings, tongue studs, eyebrow rings, and similar jewelry.

d. When possible, tattoos must be covered. In some instances, people have tattoos on their hands and fingers, and these cannot be conveniently hidden. 

e. Teacher candidates (female) should avoid wearing very short skirts (usually, one or two inches above the knee is acceptable), low-cut blouses, or dresses that are transparent when backlit. 

f. Teacher candidates (male) are encouraged to wear collared shirts with ties and appropriate dress pants. Khaki pants are permissible. It is recommended that men wear an undershirt beneath their collared shirts. 

Appropriate Handling of Discipline 

The teacher candidate is expected to handle discipline as outlined by school policy and the mentor teacher. It is the policy of the Department of Special Education and Communication Disorders that teacher candidates are not allowed to take part in any form of corporal or physical punishment, humiliation, or abuse of any sort on any student. 

Practicum Time Sheet

Department of Special Education and Communication Disorders
Valdosta State University

(Place the completed form in the portfolio)
Practicum Student  __________________________________
School  __________________________

Mentor Teacher  ____________________________________
Grade level  _____________________

Course:  ____________

Semester/Year  ____________________________
Scheduled Days and Hours _____________________________________________

	Date
	Time in
	Time out
	Hours
	Explanation of Deviations of Days and Hours

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Total Time =
	
	(Must total 40 hours for all practica experiences for “S.”)


Mentor Teacher Signature _____________________________

Date  ________________

Practicum Time Sheet (if another is required)
Department of Special Education and Communication Disorders
Valdosta State University

(Place the completed form in the portfolio.)
Practicum Student  __________________________________
School  __________________________

Mentor Teacher  ____________________________________
Grade level  _____________________

Course  _______________

Semester/Year  ____________________________
Scheduled Days and Hours ____________________________________________

	Date
	Time in
	Time out
	Hours
	Explanation of Deviations of Days and Hours

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Total Time  =
	
	(Must total 40 hours for all practica experiences for “S.”)


Mentor Teacher Signature  ___________________________

Date  ________________

Comments of the Mentor Teacher: Please attach extra comments on a separate sheet.

Reflective Journals for Practicum 

This Assignment is Optional
We advise that you write a reflective journal of your daily activities during your practicum.  In the past, students have found that reviewing their reflections of their teaching practices has been a great source of information when interviewing for a teaching position. If you choose to complete a journal, use the following outline to guide your daily reflections. 
 Guidelines for Writing Reflective Journals for Practicum
Department of Special Education and Communication Disorders
Valdosta State University
A. Heading

Name, school, grade level

Days and time spent in school during week ending ____
Days and time scheduled in school during upcoming week


B. Sequence of Events

Write a brief list of what you did during your time in the school.


C. Elaboration

Select one episode that was significant and describe this episode in detail. You may describe an observation that bothered you, excited you, caused you to rethink your beliefs/ideas, or supported ideas learned in your courses. You also may describe something you did such as a lesson you taught or a classroom management strategy you used.
 
           

D. Analysis of Episode

Analyze your feelings and thoughts. For your observations, think about why you felt as you did and how you would have handled the situation. For things you did, think about how effective you were and what you would do differently in the future. Overall, think about what you learned about yourself, your students, and the teaching profession.
E. Comment and Evaluate 

Describe how individual needs were met during the lesson. If observing a child with a diagnosed disability, comment on how his/her IEP objectives were integrated into the general education lesson. Evaluate whether children’s individual needs were being met and generate ideas about how you could collaborate with other teachers to meet the general education curriculum (Georgia Performance Standards) and IEP goals/objectives.
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VALDOSTA STATE UNIVERSITY

DEPARTMENT OF SPECIAL EDUCATION AND COMMUNICATION DISORDERS
MAIL
    1600 North Patterson Street  · Valdosta, Georgia  31698-0102

PHONE
    229-333-5932  · FAX    229-333-1335
Re:  Permission Form for Videotaping

Dear Parent/Guardian:

Your child's teacher has agreed to serve as a mentor for a preservice teacher of the Department of Special Education and Communication Disorders at Valdosta State University.  One of the required activities for this university student will be the videotaping of one lesson, small group activity, or other student interaction in the classroom.  The videotape will be viewed by preservice teachers and university instructors only.  The primary focus of the tape will be the VSU student, not your child or other students in your child's class.  No student names will appear in any written material about the videotape.  The tape will be used to help the preservice teachers identify strengths and weaknesses in instruction and teaching methods.

The form below will be used to document your knowledge of this activity and to grant or deny your permission for your child to appear on the videotape. Your child’s teacher will keep a copy of this form.

Sincerely, Thank you!

Karla Hull
Karla M. Hull, Ed. D.

Department Head

Department of Special Education and Communication Disorders 

Valdosta State University

==============================================================================

PERMISSION FORM
Student Name  _________________________________________________________________

Address  ______________________________________________________________________
School/Teacher  ________________________________________________________________

I am the parent/legal guardian of the child named above.  I have received and read your letter regarding the preservice teacher (VSU practicum student) in my child's classroom and agree to the following:


(Please check the appropriate blank below.)

         
I DO give permission for my child to appear on a videotape to be viewed by a Valdosta State University practicum student.  My child’s name will not appear in any material written about the videotape.

         
I DO NOT give permission for my child to appear on the videotape.

                                                                         

________________________                         
Signature of Parent or Guardian



Date


Teacher Candidate Observation Instrument

Valdosta State University ( College of Education                      

Candidate:_______________________________Observer:_________________________

School:_______________ Subject/Grade Level:_________________ Date:____________ 

Directions: (a) Under each indicator, underline the professional practices that are observed, (b) list specific evidence observed for the indicator, (c) in the # column, circle the numeral that reflects the practices observed for each indicator.  Stronger performances should be rated the higher numeral within that level.

Note: 
Level 1 = Indicator Not Demonstrated 


Level 2 = Indicator Partially Demonstrated


Level 3 = Indicator Adequately Demonstrated


Level 4 = Indicator Effectively Demonstrated

Level 5 = Indicator Exceptionally Demonstrated (Reserved for induction level and experienced teachers who are consistently exemplary over time; therefore, Level 5 should not be used to evaluate teacher candidates during practica or student teaching.)

	I. CONTENT AND CURRICULUM: Teachers demonstrate a strong knowledge of content area(s) appropriate for their certification levels.

	Indicators/Professional Practices
	#
	Evidence/Comments

	I-A.  Subject–Specific Content/Concepts

1-2.
Uncorrected teacher content/concept errors; uncorrected student errors

3-4.
Shows knowledge of content/concepts; corrects teacher and student errors

5.
Accurate content/concept knowledge; consistently helps students recognize and correct errors


Not Able To Rate
	1

2

3

4

5

NATR
	

	I-B. Pedagogical Content (Instructional Methods)

1-2.
Uses inappropriate instructional method; little evidence of making content appropriate for diverse learners; lacks connections to students’ prior knowledge

3-4.
Uses appropriate instructional methods; makes content appropriate for diverse learners; connects learning to students’ prior knowledge

5.
Consistently uses a variety of appropriate instructional methods; consistently makes content appropriate for diverse learners; consistently connects learning to students’ prior knowledge


Not Able To Rate
	1

2

3

4

5

NATR


	

	I-D. Content Connections

1-2.
Little or no evidence of making connections to other subject areas; little or no evidence of making content relevant to students’ everyday lives

3-4.
Connects content to other subject areas; makes content relevant to students’ everyday lives; 

5. Consistently connects content to other subject areas; consistently makes content  relevant to students’ everyday lives; affords students opportunities to make their own connections

                  Not Able To Rate
	1

2

3

4

5

NATR
	

	II. KNOWLEDGE OF STUDENTS AND THEIR LEARNING: Teachers support the intellectual, social, physical, and personal development of all students. 

	Indicators/Professional Practices
	
	Evidence/Comments

	II-C. Students’ Development

1-2. Not responsive to the intellectual, social, physical, and personal developmental needs of all students

3-4.
Responsive to the intellectual, social, physical, and personal developmental needs of all students  

5.
Consistently sensitive, alert, and responsive to the specific intellectual, social, physical, and personal developmental needs of all students


   Not Able To Rate


	1

2

3

4

5
NATR
	

	III. LEARNING ENVIRONMENTS: Teachers create learning environments that encourage positive social interaction, active engagement in learning, and self-motivation.

	Indicators/Professional Practices
	
	Evidence/Comments

	III-B.  Classroom Environment

.1-2. Inefficient management of time, space, and learning resources for diverse
         students’ learning; students not productively engaged

3-4. Appropriate management of time, space, and learning resources for diverse students’ learning; students actively engaged

5. Consistent and appropriate management of time, space, and learning resources for diverse students’ learning; active/equitable engagement of students

Not Able To Rate
	1

2

3

4

5

NATR
	

	III-C.  Classroom Management 

1-2.
Little or no evidence of a management plan; reactive classroom management style; behavior not monitored ; inconsistent/inappropriate responses to student behavior

3-4.
Follows classroom management plan; aware of student behavior; appropriate responses to student behavior; corrects misbehavior with minimal loss of instructional time 

       

5.
Consistently follows classroom management plan; proactive classroom management style; subtle/preventative monitoring; fair, respectful responses to student behavior; students monitor/adjust own behavior when appropriate


Not Able To Rate


	1

2

3

4

5

NATR
	

	III-G.  Communication

1-2. Errors in spoken/written language; ineffective nonverbal communication; 

         unclear directions; does not use effective questioning skills

3-4. Error free spoken/written language; effective nonverbal communication; directions are clear or quickly clarified after initial student confusion; effective questioning and discussion strategies

5. Consistently uses enriched/appropriate spoken/written language; effective nonverbal communication; effective questioning stimulates discussion in various ways

Not Able To Rate
	1

2

3

4

5

NATR


	


	IV. ASSESSMENT: Teachers understand and use a range of formal and informal assessment strategies to evaluate and ensure the continuous development of all learners.

	Indicators/Professional Practices


	
	Evidence/Comments

	IV-C Assessment

1-2.
Inappropriate or no assessment of instructional objectives/outcomes/essential questions; assessments do not align with the instructional objectives/outcomes/essential questions and lesson procedures.

3-4.
Uses appropriate assessments that align with the instructional objectives/outcomes/essential questions and lesson procedures

5.
Consistently uses a variety of authentic and traditional assessments that align with instructional objectives/outcomes/essential questions and lesson procedures; assessments are used to modify learning goals for individuals and groups


Not Able To Rate
	1

2

3

4

5

NATR
	

	V. PLANNING AND INSTRUCTION: Teachers design and create instructional experiences based on their knowledge of content and curriculum, students, learning environments, and assessments.

	Indicators/Professional Practices


	
	Evidence/Comments

	V-B. Lesson Plan and Instruction

1-2.
Lesson plan and instruction lack clear organization and sequence; inefficient pacing of lesson; instruction does not extend most students’ understanding of concepts and/or content; components of the lesson plan are not aligned

3-4.
Lesson plan and instruction are logically organized and sequenced; pacing appropriate; instruction extends students’ understanding of concepts and/or content; all components of the lesson plan are aligned

5.
Lesson plan and instruction consistently reflect findings from scientifically based research; appropriate organization and sequencing; appropriate pacing


Not Able To Rate
	1

2

3

4

5

NATR
	

	V-C. Instructional Strategies

1-2.
Inappropriate or no instructional strategies are used to engage and support learning; strategies inappropriately matched to subject matter; strategies used inappropriately

3-4.
Plans for and uses appropriate strategies that engage and support student learning; strategies appropriately matched to subject matter; strategies used appropriately

5.
Consistently plans for and uses various strategies that engage and support diverse learners; provides multiple perspectives on key concepts, problems, and areas of knowledge


Not Able To Rate 
	1

2

3

4

5

NATR
	

	V-D. Monitoring and Adjustments

1-2.
Does not monitor lesson or monitors lesson but adheres firmly to instructional plan; no adjustment for students who do not understand or who have already mastered the content

3-4.
Monitors lesson; makes appropriate modifications to instructional plans during the lesson to address students’ needs; probes for understanding; uses students’ questions to direct instruction

5.
Consistently monitors lesson and provides constructive and ongoing feedback; consistently and successfully makes modifications before and  during the lesson to address student needs

      Not Able To Rate
	1

2

3

4

5

NATR
	


	V-F. Resources and Technology

1-2.
Little evidence of using resources and materials other than assigned textbook and/or worksheets; technology is used superficially and does not enhance instruction
3-4.
Uses a variety of appropriate materials and resources; resources enhance instruction for diverse learners; uses technology effectively

       

5.
Consistently uses and monitors the effectiveness of a variety of appropriate materials and resources; resources consistently enhance instruction for diverse learners; students utilize resources, materials, and technology in their learning


   Not Able To Rate


	1

2

3

4

5

NATR
	

	POST CONFERENCE

	VI. PROFESSIONALISM: Teachers recognize, participate in, and contribute to teaching as a profession.

	Indicators/Professional Practices
	
	Evidence/Comments

	VI-D. Reflection

1-2.
Does not examine his/her teaching; does not suggest modifications to improve teaching practices and student achievement

3-4.
Examines own teaching; suggests modifications that would lead to improved teaching practices and student achievement

5.
Consistently examines own performance in the classroom; provides evidence of modifying teaching practices to increase student achievement


Not Able To Rate


	1

2

3

4

5

NATR


	

	Comments:




______________________________________

_______________________________________

Observer’s Signature/Date




Candidate’s Signature/Date

Revised 7-19-05

Teacher Candidate Self-Evaluation of Dispositions

Department of Special Education and Communication Disorders, Valdosta State University
Teacher candidate will complete a copy of this form and place the copy in the practicum portfolio. 

Name:_________________________________Course:_______________________Date:___________________

The following standards for dispositions are expected of students involved in education programs at Valdosta State University. Included with each disposition are examples of behavioral indicators. Each indicator is offered as a suggested behavior, and not as a conclusive determining factor. Rate yourself in each of the following listed behaviors as follows:  (1) Not Demonstrated, (2) Partially Demonstrated, (3) Adequately Demonstrated, (4) Effectively Demonstrated, or (0) Not Able to Rate.
	Responsibility.  Examples of behavioral indicators include, but are not limited to:

	Is present and punctual for school/work.
	1
	2
	3
	4
	0

	Completes assigned work on time.
	1
	2
	3
	4
	0

	Complies with procedures and rules.
	1
	2
	3
	4
	0

	Communicates with instructor and/or mentor prior to absences, tardies, or late assignments.
	1
	2
	3
	4
	0

	Respects the ideas and work of others by “giving credit where credit is due.”
	1
	2
	3
	4
	0

	Performs work that reflects high personal standards and best effort.
	1
	2
	3
	4
	0

	Collaboration. Examples of behavioral indicators include, but are not limited to: 

	Willingly and actively participates in group assignments, projects, or activities.
	1
	2
	3
	4
	0

	Contributes positively and equitably to projects with others. 
	1
	2
	3
	4
	0

	Demonstrates effective interpersonal skills.
	1
	2
	3
	4
	0

	Diversity. Examples of behavioral indicators include, but are not limited to:

	Values the varying needs, abilities, and dispositions of others.
	1
	2
	3
	4
	0

	Solicits and gives thoughtful consideration to alternative and contradictory opinions.
	1
	2
	3
	4
	0

	Communicates effectively with others by demonstrating respect for gender, sexual orientation, and ethnic differences.
	1
	2
	3
	4
	0

	Shows respect for others by not using profanity and/or making derogatory statements.
	1
	2
	3
	4
	0

	Professional Behavior. Examples of behavioral indicators include, but are not limited to:

	Demonstrates a positive, enthusiastic attitude toward excellence in your work.
	1
	2
	3
	4
	0

	Discusses work issues and personal concerns at appropriate times and places.
	1
	2
	3
	4
	0

	Speaks with clarity, fluency, and few grammatical errors.
	1
	2
	3
	4
	0

	Writes with clarity, fluency, and few grammatical errors.
	1
	2
	3
	4
	0

	Exhibits care for quality in the preparation and implementation of work responsibilities.
	1
	2
	3
	4
	0

	Models appropriate dress and personal hygiene.
	1
	2
	3
	4
	0

	Personal Well-Being. Examples of behavioral indicators include, but are not limited to:

	Surmounts obstacles in positive and constructive ways.
	1
	2
	3
	4
	0

	Demonstrates self-control. Displays predictable and stable emotions in a variety of situations.
	1
	2
	3
	4
	0

	Analyzes and takes responsibility for personal actions.
	1
	2
	3
	4
	0

	Accepts constructive feedback and responds positively.
	1
	2
	3
	4
	0

	Demonstrates ability to learn from both successes and failures.
	1
	2
	3
	4
	0

	Maintains composure in stressful or awkward situations.
	1
	2
	3
	4
	0

	Expresses concerns or dissatisfaction in positive and constructive ways.
	1
	2
	3
	4
	0


Practicum Student  _________________________________ Date _______________________________
Give at least one personal example that supports how you rated yourself in the area of Responsibility.

Give at least one personal example that supports how you rated yourself in the area of Collaboration.

Give at least one personal example that supports how you rated yourself in the area of Diversity.

Give at least one personal example that supports how you rated yourself in the area of Professional Behavior.

Give at least one personal example that supports how you rated yourself in the area of Personal Well-Being.

Additional Comments:

I understand that completed copies of my self-evaluation and the university instructor’s and mentor teacher’s evaluations will be placed in my file in the Department of Special Education and Communication Disorders. I further understand that I may request to see my file. Areas of concern are expected to be improved, and I may schedule a meeting with departmental faculty to discuss my progress and the development of an action plan.

_______________________________________________________

____________

Teacher Candidate Signature







Date

Mentor Teacher Evaluation of Teacher Candidate Dispositions

Department of Special Education and Communication Disorders, Valdosta State University
Mentor Teacher, please complete a copy of this form and give it to the practicum student who will place it in the practicum portfolio.
Name:_________________________________Course:_______________________Date:___________________

The following standards for dispositions are expected of students involved in education programs at Valdosta State University. Included with each disposition are examples of behavioral indicators. Each indicator is offered as a suggested behavior and not as a conclusive determining factor. Rate your practicum student in each of the following listed behaviors as follows:  (1) Not Demonstrated, (2) Partially Demonstrated, (3) Adequately Demonstrated, (4) Effectively Demonstrated, or (0) Not Able to Rate.
	Responsibility.  Examples of behavioral indicators include, but are not limited to:

	Is present and punctual for school/work.
	1
	2
	3
	4
	0

	Completes assigned work on time.
	1
	2
	3
	4
	0

	Complies with procedures and rules.
	1
	2
	3
	4
	0

	Communicates with mentor prior to absences, tardies, or late assignments. 
	1
	2
	3
	4
	0

	Respects the ideas and work of others by “giving credit where credit is due.”
	1
	2
	3
	4
	0

	Performs work that reflects high personal standards and best effort.
	1
	2
	3
	4
	0

	Collaboration. Examples of behavioral indicators include, but are not limited to: 

	Willingly and actively participates in group assignments, projects, or activities.
	1
	2
	3
	4
	0

	Contributes positively and equitably to projects with others. 
	1
	2
	3
	4
	0

	Demonstrates effective interpersonal skills.
	1
	2
	3
	4
	0

	Diversity. Examples of behavioral indicators include, but are not limited to:

	Values the varying needs, abilities, and dispositions of others.
	1
	2
	3
	4
	0

	Solicits and gives thoughtful consideration to alternative and contradictory opinions.
	1
	2
	3
	4
	0

	Communicates effectively with others by demonstrating respect for gender, sexual orientation, and ethnic differences.
	1
	2
	3
	4
	0

	Shows respect for others by not using profanity and/or making derogatory statements.
	1
	2
	3
	4
	0

	Professional Behavior. Examples of behavioral indicators include, but are not limited to:

	Demonstrates a positive, enthusiastic attitude toward excellence in your work.
	1
	2
	3
	4
	0

	Discusses work issues and personal concerns at appropriate times and places.
	1
	2
	3
	4
	0

	Speaks with clarity, fluency, and few grammatical errors.
	1
	2
	3
	4
	0

	Writes with clarity, fluency, and few grammatical errors.
	1
	2
	3
	4
	0

	Exhibits care for quality in the preparation and implementation of work responsibilities.
	1
	2
	3
	4
	0

	Models appropriate dress and personal hygiene.
	1
	2
	3
	4
	0

	Personal Well-Being. Examples of behavioral indicators include, but are not limited to:

	Surmounts obstacles in positive and constructive ways.
	1
	2
	3
	4
	0

	Demonstrates self-control. Displays predictable and stable emotions in a variety of situations.
	1
	2
	3
	4
	0

	Analyzes and takes responsibility for personal actions.
	1
	2
	3
	4
	0

	Accepts constructive feedback and responds positively.
	1
	2
	3
	4
	0

	Demonstrates ability to learn from both successes and failures.
	1
	2
	3
	4
	0

	Maintains composure in stressful or awkward situations.
	1
	2
	3
	4
	0

	Expresses concerns or dissatisfaction in positive and constructive ways.
	1
	2
	3
	4
	0


Practicum Student  _________________________________ Date _______________________________
Additional Comments:

I verify that I shared this evaluation with the teacher candidate.

_______________________________________________________

____________

Mentor Teacher Signature







Date

I verify that my mentor teacher shared this evaluation with me. I understand that completed copies of my self-evaluation and the university instructor’s and mentor teacher’s evaluations will be placed in my file in the Department of Special Education and Communication Disorders. I further understand that I may request to see my file. Areas of concern are expected to be improved, and a meeting with departmental faculty may be scheduled to discuss my progress and the development of an action plan.

_______________________________________________________

____________

Teacher Candidate Signature







Date

University Instructor Evaluation of Teacher Candidate Dispositions

Department of Special Education and Communication Disorders
Valdosta State University
Name:_________________________________Course:_______________________Date:___________________

The following standards for dispositions are expected of students involved in education programs at Valdosta State University. Included with each disposition are examples of behavioral indicators. Each indicator is offered as a suggested behavior, and not as a conclusive determining factor. Place this evaluation in the practicum folder when completed and signed by all. Rate the practicum student in each of the following listed behaviors as follows: (1) Not Demonstrated, (2) Partially Demonstrated, (3) Adequately Demonstrated, (4) Effectively Demonstrated, or (0) Not Able to Rate.
	Responsibility.  Examples of behavioral indicators include, but are not limited to:

	Is present and punctual for school/work.
	1
	2
	3
	4
	0

	Completes assigned work on time.
	1
	2
	3
	4
	0

	Complies with procedures and rules.
	1
	2
	3
	4
	0

	Communicates with instructor prior to absences, tardies, or late assignments. 
	1
	2
	3
	4
	0

	Respects the ideas and work of others by “giving credit where credit is due.”
	1
	2
	3
	4
	0

	Performs work that reflects high personal standards and best effort.
	1
	2
	3
	4
	0

	Collaboration. Examples of behavioral indicators include, but are not limited to: 

	Willingly and actively participates in group assignments, projects, or activities.
	1
	2
	3
	4
	0

	Contributes positively and equitably to projects with others. 
	1
	2
	3
	4
	0

	Demonstrates effective interpersonal skills.
	1
	2
	3
	4
	0

	Diversity. Examples of behavioral indicators include, but are not limited to:

	Values the varying needs, abilities, and dispositions of others.
	1
	2
	3
	4
	0

	Solicits and gives thoughtful consideration to alternative and contradictory opinions.
	1
	2
	3
	4
	0

	Communicates effectively with others by demonstrating respect for gender, sexual orientation, and ethnic differences.
	1
	2
	3
	4
	0

	Shows respect for others by not using profanity and/or making derogatory statements.
	1
	2
	3
	4
	0

	Professional Behavior. Examples of behavioral indicators include, but are not limited to:

	Demonstrates a positive, enthusiastic attitude toward excellence in your work.
	1
	2
	3
	4
	0

	Discusses work issues and personal concerns at appropriate times and places.
	1
	2
	3
	4
	0

	Speaks with clarity, fluency, and few grammatical errors.
	1
	2
	3
	4
	0

	Writes with clarity, fluency, and few grammatical errors.
	1
	2
	3
	4
	0

	Exhibits care for quality in the preparation and implementation of work responsibilities.
	1
	2
	3
	4
	0

	Models appropriate dress and personal hygiene.
	1
	2
	3
	4
	0

	Personal Well-Being. Examples of behavioral indicators include, but are not limited to:

	Surmounts obstacles in positive and constructive ways.
	1
	2
	3
	4
	0

	Demonstrates self-control. Displays predictable and stable emotions in a variety of situations.
	1
	2
	3
	4
	0

	Analyzes and takes responsibility for personal actions.
	1
	2
	3
	4
	0

	Accepts constructive feedback and responds positively.
	1
	2
	3
	4
	0

	Demonstrates ability to learn from both successes and failures.
	1
	2
	3
	4
	0

	Maintains composure in stressful or awkward situations.
	1
	2
	3
	4
	0

	Expresses concerns or dissatisfaction in positive and constructive ways.
	1
	2
	3
	4
	0


Practicum Student  _________________________________ Date _______________________________
Additional Comments:

_______________________________________________________

____________

University Instructor Signature






Date

_______________________________________________________

____________

University Instructor Signature






Date

I verify that my university instructor(s) shared this evaluation with me. I understand that completed copies of my self-evaluation and the university instructor’s and mentor teacher’s evaluations will be placed in my file in the Department of Special Education and Communication Disorders. I further understand that I may request to see my file. Areas of concern are expected to be improved, and a meeting with departmental faculty may be scheduled to discuss my progress and the development of an action plan.

_______________________________________________________

____________

Teacher Candidate Signature







Date

Final Evaluation of Practicum Student by the Mentor Teacher
Department of Special Education and Communication Disorders
Valdosta State University

Directions to the Mentor Teacher:  Please complete this evaluation of the practicum student near the end of the practicum. Then review your evaluation with the practicum student by the last visit. Give the evaluation to the practicum student for inclusion in his or her practicum portfolio. Your commitment and interest in mentoring our students at VSU is appreciated.

Practicum Student _____________________  Mentor Teacher ________________________

School ________________________  System______________________  Grade level  ______

Directions for Ratings: Descriptions are used to clarify each of the descriptors. A four-point rating scale is used to indicate the performance of each descriptor.


Level 1 = Indicator Not Demonstrated 

Level 2 = Indicator Partially Demonstrated


Level 3 = Indicator Adequately Demonstrated


Level 4 = Indicator Effectively Demonstrated

_____ 1.  Attendance and punctuality (no tardiness, no leaving early)



_____ 2.  Ability to work with children (individual students, group of students, and/or whole class)

_____ 3.  Preparation of lessons and instructional activities






_____ 4.  Performance of a variety of non-instructional activities (duties, clerical, etc.)


_____ 5.  Good rapport with students








_____ 6.  Positive role model for students








_____ 7.  Communication with students and colleagues






_____ 8.  Use of Standard English in spoken language






_____ 9.  Use of Standard English in writing







_____ 10. Professionalism (ethical behavior)







_____ 11. Classroom management during instruction






_____ 12. Creativity in lesson design and implementation






_____ 13. Overall performance









I observed (30 minutes or more) _____ times, and I conferenced with practicum student _____ times.

Practicum student interacted with the mentor teacher about his/her progress _____ times.


NARRATIVE COMMENTS:  Include overall areas of strength, areas for improvement, and impressive performances that are not on the list on the back or on another sheet of paper.


Mentor Teacher’s Signature and Date ______________________________________________________

Practicum Student’s Signature and Date ________________________________________________
Table of Contents and Evaluation for Practicum
Department of Special Education and Communication Disorders
Valdosta State University

Practicum Student  __________________________ Semester  ________  Course  _________________

Practicum Instructor ________________________  University Supervisor ________________________

School __________________ Grade level  _____ Mentor Teacher  ______________________________
Please complete the above information and place this form and the following documentation in a portfolio to be submitted to your university supervisor.

· ______
Table of Contents:  Begin your portfolio with this page.
· _____
Confirmation of Responsibilities Sheet:  Include this sheet after being signed by you and your mentor teacher.
· _______
Letter of Appreciation:  Include a copy of a typed, formal letter of appreciation reflecting three contributions of the mentor teacher to your professional growth, as directed in the syllabus.

· _____
Videotape of Self:  Submit the videotape to the university supervisor, as directed in the syllabus.

Requirements to be removed from the portfolio and placed in the departmental practicum file by the university supervisor:
· ______
Time Sheet:  Include a time sheet, signed by the mentor teacher, recording dates and times in the classroom and total time. To be satisfactory, a minimum of 40 hours must be recorded among all practica experiences, with evidence of consistent attendance and punctuality.
· _____
Self-Assessment of Videotape:  Submit a feedback form, “Teacher Candidate Observation Instrument,” and a typed analysis of your lesson. (Submit the corresponding lesson plan that will be returned to you.)
· _____
Peer Critique:  Submit a feedback form, “Teacher Candidate Observation Instrument,” completed by a peer, and a typed analysis of your lesson. (Submit the corresponding lesson plan that will be returned to you.)
· ______
Mentor Teacher Feedback:  Submit two feedback forms (one for each of the two 5-week placements), “Teacher Candidate Observation Instrument,” completed by your mentor teacher.  (Submit the corresponding lesson plans that will be returned to you.)
· ______
University Supervisor Feedback:  Submit one feedback form, “Teacher Candidate Observation Instrument,” completed by your university supervisor. (Submit the corresponding lesson plan that will be returned to you.)
· ______
Teacher Candidate Self-Evaluation of Dispositions: Complete the form and submit a copy of “Teacher Candidate Self-Evaluation of Dispositions.”
· ______
Mentor Teacher Evaluation of Teacher Candidate Dispositions: Have the mentor teacher complete the form and give a copy of “Mentor Teacher Evaluation of Teacher Candidate Dispositions” to the practicum student.
· ______
Final Evaluation of the Practicum Student by the Mentor Teacher:  Have the mentor teacher complete the “Final Evaluation of Practicum Student by the Mentor Teacher” form and give it to the practicum student.
Grade for Field Experience = _______ (as evaluated by your university supervisor)

 


(considering all of the feedback forms, dispositions forms, and final evaluation)
Grade for Practicum Portfolio = _______ (as evaluated by your university supervisor)
Final Grade for SEEC _________ = _______
(You must receive a grade of   “S”   for all three components above to receive a final grade of   “S”   for this practicum.) 
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